REGISTRANT CANCELATION FORM

Refund Policy:  A 75% refund will be given to registrants who must cancel their registrations up to three working days prior to each conference.  Cancellations received past this notification will not be eligible for refunds.   Exceptions will be made only in the case of a medical or facility emergency.  Registered no-shows will be charged the full registration fee and may obtain handout materials from NDLTCA.

Facility Requesting Refund:  ________________________________________________                 

Contact:  ________________________________________________________________

Address:  _______________________________________________________________

City, State, and Zip:  ______________________________________________________

Phone Number:  __________________________________________________________

Workshop Canceling:  _____________________________________________________ 

Registrant Name:  ________________________________________________________

Workshop Date:  _________________________________________________________

Date Requested:  _________________________________________________________

Reason: _________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

